Administrative Staff Council Meeting Minutes
November 2, 2011
Members Present:  Eric Atchison, Cheryl Ballard, Robin Boyles, Lynn Buford, Patsy Burchfield, Craig Clemons, Edwin Craft, Donna Fitzgerald, Leigh Anne Gant, Annie Garcia, Dana George, Ellen Green, Bert Herbison, Richard Houston, Julie Jackson, Emily Jones, Matt Jones, Leigh Korb, Bevin Lamb, Shiridonn Larastida, Lloyd McDowell, Heather Miller, Butch Pugh, Christy Riddle, Jeff Slagell, Linda Smith, Vicki Williams, Judith Winford, and Stella Woods. 
Guests Present: Jeanna Wilkes
I.
Call to Order/Welcome
· Simpson called to order the meeting of the Administrative Staff Council at 8:35am in the Simmons Room of Hugh Ellis Walker Alumni House.
II. 
Program – Jeanna Wilkes talked to Staff Council about SGA and the Year of the Student Project. Below are some of the activities that she and the two organizations have been involved in and/or planning. 
· 1,000 Key Ring tags were handed out to the students to keep their student Id’s in. 
· SGA donated money to the International students group.
· SGA helped the Police department purchase a new tool. 

· The Year of the Student committee plans on having a Healthy campus fair. 

· They are spreading the word about the recycle campaign.

· SGA -This year’s theme for Homecoming is “Hunting down the Tigers” Safari Theme. 
· Benefit fair for the employees
· The Year of the Student committee hosted a Move in Day- Tons of positive feedback, doing again next year!!

· The Year of the Student committee had a Student Logo Contest- Jeremiah Matthews- Senior Graphic Designer won 

· The Year of the Student committee booth was held at Pig Pickin and Octoberfest and had a coloring contest. 

· The Year of the Student committee Master Calendar of Events has been made and if anything needs to be added email kcooley@deltastate.edu
·  The Year of the Student committee hosted “Dish it Out” Diversity Committee – games that engage students to talk to others that they normally would not talk to. 

· The Year of the Student committee is planning to partner with Cleveland School Districts to help with campus tours and to reach younger students.

III. 
Approval of Minutes
· Minutes from the September meeting were distributed by e-mail. Buford made a motion to approve the minutes. Korb seconded.  The motion was approved unanimously by the membership. 

IV.        Officer’s Reports 
CHAIR: Suzanne Simpson
No report.
CHAIR-ELECT: Matt Jones
 No report. 
SECRETARY: Bevin Lamb
Lamb discussed the finances that are available in the three Foundation Accounts.  Account balances were $1009.78- STAFF, $732.00 -STPRO, and $54.00- STDEV
PAST CHAIR: Dana George
No report. 
OMBUDSPERSON: Julie Jackson
No report.

UNIVERSITY RELATIONS COORDINATOR: Lloyd McDowell

No Report.
V. 
Committee Reports 
INCENTIVES AND RECOGNITION:  Bert Herbison, Chair 
· The Smile on You for October went to Kotish Hunter- Gift Certificate to Catfish Cabin. The Employee of the Month has not yet been awarded; October birthday party had 14 attendees.  Winners of $20 on their OkraKards were Patsy Burchfield and Beverly Lindsey. 
· The next Birthday Party will be November 15, 2011 at 2:30pm, Union, Second Floor.
PROJECTS: Vicki Williams, Chair 
· Thanksgiving “Feed a Family” project bags and items are ready.  Christmas project- Staff Council will be picking families to cloth and buy toys for.  We need each department to be willing to help with the Christmas project. 
SALARIES AND BENEFITS: Christy Montesi, Chair 
· November 21st there will be a “Give Thanks Breakfast” for all Faculty and Staff. 
· Thinking  about giving all new employees 50 business card (like the ones from Administrative Assistant day) 

STAFF DEVELOPMENT: Leigh Pickard, Chair 
· Simpson reported for Pickard.  November 9 will be a Microsoft/ PowerPoint training taught by Edwin Craft from OIT. November 18- Karen Klintoe will teach Yoga, and in December Kim Cooley will have a training session on social media. 
· Thursday is Walk to Lunch day. 

· The Administrative Staff Council t-shirts will have the Administrative Staff Council logo printed on the front. 

YEAR OF THE STUDENT: –Leigh Pickard, Co chair/Eric Atchison Co chair
· Staff Council will be involved.  Staff Council shirts will be worn so that we can be distinguished.  
· Logo for Staff Council, logo must be approved by staff council.  Cox made a motion to accept the logo, Slagell 2nd the motion. The motion was approved unanimously by the membership. 

Calendar of Events- October is going to be Health and Wellness Month- Pickard is going to put out dates so that everyone (students and staff) can participate. 
VI.
Faculty Senate Report: Ellen Green
·  Richard Houston reported for Green.  Greg Redlin did present to Faculty Senate about new facilities and renovations.  He has talked to and IHL board member and they will have a presentation in the next year. 
VII.
Old Business
COURTESY COMMITTEE-
· Need help raising funds for the new non-salary people that will now benefit from this. We plan on doing a fund raiser. 
PRESIDENT CABINET LETTER-
· The letter was sent and it is on the agenda for the next President cabinet meeting. 
VIII.
New Business
· Bryce Griffis Endowment Fund- Using it for Year of the Student and Staff Administration Day. 
· Relay for Life- Katie Bradshaw is the Chair again this year.  

· Okra for a Cure - 2 weeks in fall; $20 to get them out of your yard, $10 to tell where they should be placed next and $5 to insure that you will not have them back in your yard. 

· The relay will be on Jun 1st at the Cleveland High School track.  Call Katie Bradshaw if you want to be involved. 

· PERS Study- Dr. Tabb is working to get Philene Adams here to talk about the PERS Retirement Plan. 

· Bracelets- 500 bracelets (100 youth, 400 adult) “Fear the Okra” Bracelets will be sold as a fund raiser for $2.00 each.  Administrative Staff Council, Courtesy Committee and Athletes will benefit from the proceeds. 
IX.
Announcements

·  Alumni- Homecoming- November 4-5.  Homecoming Booklet will be in homes soon.  Friday night “Delta Rocs” will be performing and the Gala Dinner will be at 7 pm. 
· Career Services- Veterans day is 11/11/11 and at 11:00 am there will be a Veterans Day celebration, at noon names will be read on the Quad.  November 16- Which fork luncheon will be held (mock interviews and etiquette) $10 to sponsor a student if your department would like to help. November 17- Sanders Chicken will be here on campus.  November 30 -Career Fair (12 have been held this year)  
· Archives- Veterans day celebration at the Archives. Invite all veterans to come to lunch!!
· Health Service Center- Flu Vaccine is at the center. 
X.  
Adjournment 
· The meeting was adjourned at 10:00 am. Next meeting will be held at the Alumni-Foundation House, in the Simmons Room on December 7th at 8:30.
